
Enroll in Program – creates second section of System Student ID number



STUDENT REGISTRATION AND INTAKE:

DEMOGRAPHICS, CLASS PLACEMENT,  ASSESSMENT,  EFL 

CALCULATION, AND SNAPSHOT BOX 



Enrollment Created and Registration Process Begins in ADVANSYS



Create Program Registration and set Contact Type



Intake Process Builds the Student Snapshot Box and Progress Bar



Demographic Data Entry

Notes:

Required fields are determined by 

OCTAE Policies as well as State 

Policies. 

Additional fields may be added by 

the State if desired 

The Demographic Entry module can 

be structured to mirror State Intake 

forms. 



Class Placement Carries Over from Waitlist

See How To Create a Class documentation in 

the Support Module for detailed info on creating 

a class



Additional Placements may be added during this step



Add Student Pre-Test Scores – OR – Establish Provisional Entering EFL

Notes:

Available Assessments are 

determined by Contact Type. 

Assessments automatically generate 

EFL. 

Subsequent assessments determine 

Measurable Skills Gain. 

See How To Enter Assessments and How to 

Enter Provisional Entering EFL for more info



Add Student Pre-Test Scores

Menu Option:

TABE Test Import Match from the Student Management Module on 

the left-hand navigation menu

ADVANSYS provides options to import 

online TABE assessments!  

Match students to pre-tests and post-tests in 

the TABE Test Import Match module

In the Reports Module, view status of 

imported tests under the TABE Import Status 

report.



Student Snapshot Box Shows Entry Progress



Student Profile Displays Additional Information



SEPARATING STUDENTS

See How To Separate Students documentation 

for more info



NRS Separation Report



Manual Separation



APPROVING DATA

For data to appear on federal tables, it 

MUST be approved! 



Registrations, Changes, Assessments and Attendance should be approved at the PROGRAM level

State Level Approvals

Program Level Approvals



Sample Test Score Approvals



Registration Approval



Profile Changes Approval



REPORTS

See How To Manage Federal Reports for more 

info on reporting features



REPORTS

Create, Filter, Schedule and Generate Reports



Historical Report Queues



Drill Down Report Details (Federal Tables)



Testing Alerts



Attendance Alerts



Enrollment Alerts



NRS Progress Report



Missing Entering EFL Alert Report
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